Fire & Evacuation Exercise Record Sheet

	Location:      
 INCLUDEPICTURE "C:\\Users\\anna\\AppData\\Local\\Packages\\Microsoft.Windows.Photos_8wekyb3d8bbwe\\TempState\\ShareServiceTempFolder\\tickbox2.jpeg" \* MERGEFORMATINET 


   STA/Respite: 107 Hurd St         SDA: 106 Palmer St      [image: image2.jpg]


   SDA: 108 Palmer St


Recorded by:
………………………………………………………              Date of evacuation:……………………


	Instructions: Each house must conduct at least one drill every three months for every shift, so that each worker participates in at least one drill every six months. At least one drill each year shall be carried out when all residents are in bed.
At least one tactical exercise and one field exercise must be conducted in each House every three years involving emergency services.

	Worker on duty: 
	Position: 
	Role during exercise: 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Resident name: 
	Observed response/effect on person: 

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Exercise scenario:

	

	Sequence of events (role play if required):
	Comments: 

	Alarm activation role play (pretend alarm is activated)
	

	Staff respond 
	

	Staff verify emergency 
	

	Emergency services notified
	

	Evacuation begins 
	

	Staff check all areas 
	

	All people at assembly point 
	

	All people accounted for 
	

	Situation report given to emergency services 
	

	Exercise completed (time taken)
	


	Emergency response checklist 
	Y
	N 
	Comment 

	When the emergency started were all occupants alerted? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Was the alarm activated?  (if appropriate for the scenario)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Did staff follow proper procedures for scenario? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Was emergency confined to area of origin? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Were emergency services called promptly? (simulated)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Were all areas of the house searched? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Did staff wear emergency identification? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Did occupants evacuate methodically? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Were mobility-impaired people evacuated? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Did anyone refuse to participate or follow instructions? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Was a designated evacuation route taken? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	If not, was the most appropriate evacuation route taken? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Did all the people go to and stay at assembly point? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Were all people accounted for? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Did anyone re-enter the building before the all-clear? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Were emergency services liaised with? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Correct information given to emergency services? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Debrief: 

	Difficulties during exercise: 

	Suggested action: 

	Difficulties during exercise: 

	Suggested action: 

	Difficulties during exercise: 

	Suggested action: 

	Difficulties during exercise: 

	Suggested action: 

	Difficulties during exercise: 

	Suggested action: 


Scan to:  "K:\Palmer Street Houses\Fire and Emergency" or "K:\Ameeyk House\Fire and Emergency”
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